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TIU Templates Components




Template Fields

* Who can create or modify Template Fields?

This is controlled by the parameter: TIU FIELD
EDITOR CLASSES.

TIU is pre-configured to allow the user class of

Clinical Coordinator to create new template
fields.

Locally you may decide to add additional users
without giving them Clinical Coordinator and
access to Shared Templates.



Template Field Availability

 Regardless of who is allowed to create TIU
Template fields, once created, the template
fields are available to all users who are
allowed to create templates.



Template Field Types

Edit Box Fields

Combo Box Fields (Drop Down box fields )
Button Fields

Check Box Fields

Radio Button Fields

Date Fields

Number Fields

Word Processing Fields

Hyperlink Fields

Text Fields



Edit Box

L Template Field Editor

Action [ Delete ] [ Copy ] [ Mew
Template Fields

T T R Name:  |ACL GODM PRENATAL ASSESSMENT |
53 RESTRAINT ALTERNATIVES Check w | Twpe: | Edit Box ()] Field Len: v Testlen v
583 RESTRAINT LIMB HOLDER Check | Default |prenztal follow up, home wisit, gestational. |
§83 RESTRAINT LIME HOLDER TYPE  Check

523 RESTRAIMT LOA Combo

583 RESTRAINT LOCATION Combn

523 RESTRAIMT TRIAL Radio

583 RESTRAINTS DANGER Check

£3 RESTRAIMTS REASON * Check

53 RN REMINDER Test

D431 4DEYS Radio

ABS/PRS Radio

ACL FAMILY HISTORY OF Check

ACL GDM PRENATAL MENT  Edit

ACL GDM SUPPLEMENTS Check

ACL HX DISBETES OR HYPERTEMSION Check

ACTIVITY LEVEL Radio

ADDITIONAL MAMMOGRAPHIC VIEWS  Radio

ADLIS Check

AFFECT Check | LM Test | |
ALL: STICK LEFT WP .

AL STICK RIGHT WP MISCE"E.IHEDUS Indent - —

ALL: STICKAMSTR Test [ Inactive Indent Fieks: 0 |3
ALLCOMMENT 55 [2LINES) WP . =
ALLCOMMENT(ZLINES) WP L] Required Indent Test: 0|
ALLERGY REMINDERZ Test Motes:

4SSISTIVE DEVICES MHCU11 Check =
ASSISTIVE DEVICES MHCU111 Check A
BEC 72HR COUGH1T Cherk

BEC 72HR COUGH112 Check v
BEC 72HR S0B1 Check w | | €|l >
Hide Inactive Fislds  *Ind[_FPreview bd Field [ ok ][ cancel |[  &pply
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Edit Box Preview



Combo Box

L Template Field Editor

Action [ Delete ] [ Copy ] [ Mew ]
Template Fields i

Bo3 RESTRAINT LOCATION Combo BSLEg =3 FESTRATNT LOCATION |
523 RESTRAINT ALTERNATIVES Check | Twpe: |ComboBox () FieldLen: (3 |3 Testlen [0 |3
523 RESTRAINT LIME HOLDER Check | Default B
Fa3 RESTRAINT LIME HOLDER TYFE  Check

523 RESTRAINT LOA Combo | ltems: |Left

BE3RESTRAINT LOCATION Cambo Right

523 RESTRAINT TRIAL Radio Bilateral

523 RESTRAINTS DANGER Check

523 RESTRAINTS REASON * Check

523 AN REMINDER Text

7DAYS H14DAYS Radio e

ABS/PRS Radio Col 1

ACL FAMILY HISTORY OF Check

ACL GOM PRENATAL ASSESSMENT  Edit

4CL GDM SUPPLEMENTS Check

ACL H DISBETES OR HYPERTENSION Check

ACTIITY LEVEL Radio

ADDITIONAL MAMMOGRAPHIC VIEWS  Radio S .
ADLIS Check = =
AFFECT Check LM Text:

ALL: STICK LEFT WP .

AL STICK RIGHT WP Miscellaneous I'”d'je”‘ el 0 |2

ALL: STICKANSTR Text [ Inactive TR (Pt >
ALLCOMMENT 55 [2LINES] WP . o=
ALLCOMMENT(ZLINES) WP L] Required Indent Test: 0|
ALLERGY REMINDERZ Text Notes:

ASSISTIVE DEVICES NHCU11 Check =
ASSISTIVE DEVICES NHCUT11 Check &
BEC 72HR COLGH1T Check

BEC 72HR COUGH112 Check v
EEC 72HR SOB1 Check | |@m(Emi 5
Hide Inactive Fislds  *Ind[_FPreview bd Field [ ok ][ cancel |[  &pply
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Combo Box (Drop Down) Preview



Button



Button Preview



Check Box

L 3 Template Field Editor |:I E| [z|
Action [ Delete ] [ Copy ] [ Mew ]

Template Figlds m— o [E— |
Wi SEXLIAL PREFEREMNCE Radic A | Tvpe |CheckBaxes [+ a
Wi SYMPTOM REVIE Combo | Dsfaul: E]
Wi TOBACCO QUAMTITY Combo
whed WST HEART TOMES Combo [tems: Leg pain -
Wi OB MST RESULT Radio Heir loss B
Wwhe' OB RTC Combao Low sex driwve
whad PAIN CHROMIC Mum Bloating
wihw! PED GROWTH CHART Check Mood changes
whed PEDS IMMUNIZATIONS R adio B
whe! PEDS RTC Combo Lire: 11 "
i POSTIVE /MOME i Cal: 1 (i v
whedH 30 TE=T = =

‘H DEPO L Text

H GEM w0ORD PROCESS .
wwH GYN BIOPSY SAMPLES Cambo Miscellaneous Indent .
WwhwH GYN WASAWAS NOT * Combo [JInactive  [[]Separate Lines Indent Field: E e
mﬂ SE E%?(E-IIHEXEELLEN”PDDH gﬁtrtn;? [] Required Ex=clude Fram Mote [ndent Text: II' :
wha'H OB RISk 1-2 Buttan Nates:
wie/H OB RISK 1-3 Buttan
wha'H OB RISK 2 Buttan
wha'H OB RISE 3 Buttan
Wwie/H OB RISK TE=T Test =
wiha'H PAIN SCALE Mum o
A DCMC CATCZODIC T f R —
Hide Inactive Fields  * Indicates a Required Field [ k. ] [ Cancel ] [ Apply
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Check Box Preview



Check Box Preview (Separate Lines)



Radio Button

=4 Template Field Editor

Action

Template Figlds

B(=1/E3

[ Delete

J

J

Copy

M e

. g DAT.OH
i HIGH>ULT Rl 0w Fadio L W HIGESULT -
Wi ASTHMA NO Check w| Tvpe:  |Radio Buttons (<] L
Wi/ ASTHMA SATISFACTION Combo | Dfault B
Wwhs BP MOMNITORIMG FREQUEMCY Combo
Wwis BP RESLILTS Combo [kerms: High
Wwh CARE COMSULT * Comba Medium
WwhY COPD FREQ S& Combao Low
Wi COPD NITE Sx Caorbo Tltre low
Wiy DIABETES DIET Check,
Wwhy FOOD SERVING R adia
WwhS HIGH>LULTRALDW R adio Line: &
Wwas IMSTRUCTIOMNS Test Coal 1 < | 3
whs MARITAL STATUS R adia - -
whs SExLAL PARTHERS- MUMEBER R adio Lk Text:
Wi SExUAL PREFEREMCE F adio .
l'-.-'-.-'.'-.-" SYMPTDM HEU'EW EIZII'I'ItII:l MISCE"EI"IEDL-IS |r'll:|EI"I|Z ) s
WA TOBACCO QUANTITY Combo [ Inactive Separate Lines Indent Field: E -
whad MST HEART TOMES Combo . i “~
Wi OB MST RESLILT Radio [ ] Required Indent Text: |~ |gg
whw OB ATC Combo | Notes:
Wwhsd PalM CHROMIC Murm
Wi PED GROWTH CHART Check,
Wwha' PEDS [MMUNIZATIONS F adio
Wi PEDS RTC Comba =
whsd POSTIVE /MOME Radio 3
bl 20 TOWAT D —
Hide Inactive Fields  * Indicates a Required Field [ ak. ] [ Cancel ] [ Apply
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Radio Button Preview



Date Fields

There are multiple formats available for the Date
Field:

* Date

 Date and Time

 Date and Required Time
e Combo Style

e Combo Year Only

e Combo Year & Month




Date

T Template Field Editor |L|E| E'
Action [ Delete ] [ Copy ] [ Mew ]
Template Fields )
DATE FIELD Mame: |DATE FIELD |
DATE FIELD ~| Tepe |Date =] ||

| Defaul: | Date Tope: E]
WSP PN US RESULT Check
WSP POS/NEG R adio Date & Time
WSP POS/MEG/MA Button Diate & Required Time
WE5P POS/MEGASIST Fiadia Combao Style
WSP POSITIVE ONLY Button Comba *Year Only
WSP POSITIVE NEGATIVE Combo Combo ear & Month
WEP POSITIVE MEGATIVE T Button
WE5P PROVIDER BUTTOM Fiadio
W5P PROVIDERS Combo
WE5P PUBIC HAIR DEVELOPMEMT Fiadio LM Test | |
WSF PUBIC HAIR DEVELOPMEMT MAT1  Radio Miscel ind
WE5P PUEBIC HAIR DEVELOPMEMT MALE IFEElaneous . ndent x
WSP QUANTITY Max 10 * Mum [ Inactive Separate Lines Indent Field: E 3
mgﬁ EEEE—W&S?J}E LEARN Enzgt [] Required Exclude From Mate [ndent Text: II' :
WS5P REC/DOME/REFUSED Button Notes:
WE5P REFILL IRREGULARITIES Combo '
W5P REFLISALS Check.
WSP REFUISALS Check.
WE5P RELATIVE Check =
W5P RELATIVET Check .,
WD DRl SCC KT DARIN |y —
Hide Inactive Fields  * Indicates a Required Field [ ak. ] [ Cancel ] [ Apply
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Date Preview
Simple Date or Date and Time



Date Combo Style Preview

Select Date/Time

& February 18. 2011 [
Sun|h~10n|Tue |Wed|Thu| Fii |Sat

1232 4 5
B 78,9 10 11 12

13 14 15 16 17 P 19

2000 2 23 M % %
27 28
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Date Preview Combo Year Only



Date Preview Combo Year and Month



Number



Number Preview



Word Processing and Edit Box Fields

Edit Box fields give a user an input area of a fixed
length (e.g., 50 characters).

Word Processing fields allow unlimited input of text.

The width, height and indent of the Word
Processing box is customizable.

Edit Box and Word Processing fields may be blank or
may have default text inside.

When default text is present it may be edited by the
template user.



Edit Box Field Blank Field for Type In



@ Tem plate

Action

Template Fislds
ACL GDM PREN,

583 RESTRAINT TRIAL Radio A
583 RESTRAINTS DAMGER Check
53 RESTRAINTS REASON # Check
583 RN REMIMDER Text
7DATS4DAYS Fiadio
ABS/PRS Fradia
ACL FAMILY HISTORY OF Check
JM PREN AENT

CL GOM
CL GDM SUPF!

E| Check
ACL Hx DIABETES OR HYPERTENSION Check
ACTIVITY LEVEL Radio
ADDITIOMAL MAMMOGRAPHICVIEWS  Radio
15 eck
AFFECT Check
ALL: STICK LEFT WP
ALL: STICKRIGHT WP
ALL: STICKANSTR Test
ALLCOMMENT 55 [2ZLINES) Wi
ALLCOMMENT(ZLIMNES) WP
ALLERGY REMINDERZ Text
ASSISTIVE DEVICES NHCU1T Chenl
ASSISTIVE DEVICES NHCU1T11 Check
BEC 72HR COUGHNM Check
BEC 72HR COUGH112 Check o,
DCF 77UD chpd Pl

Hide Inactive Fields ~ * Indicates a Required Field

Edit Box Field With Default Text

B
Name: ACL GDM PRENATAL ASSESSMENT
Type:  |EditBox (2| FieldLer: |70/ % TestLen |70

Default: | Prenatal follow up, home visit, gestational.

v

LM Text:
Miscellansous Indent
[inactive Indent Field: [0 | %
[ Required Indent Text: [0 |3
Notes
~
v
< >
Freview | [ ok J[ Cancel J[ Apaly
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Word Processing
Blank Field for Type In



Word Processing
With Default Text

Template Field Edit:

Action [ Delete ] [ Caopy ] [ ]
| iigiets el Mame |EXAM EYES NORMAL |
ExaM EYES NORMAL
Type: Wwiord Processing E]‘ Field Len: S Num Lines.lzl e
Defsult; | PERRLE, ECM's are intact. Gaze is conjugate. ~
Conjuctiva without injection, discharge or icterus. =
-4 Cheek Corneas and anterior chamber clear. -
05 Num Eyelids, lacrimal apparatus and orbits unremarkable.
1:1 Radio
0-45-80 Fadio
4.0/50NYLOM Radio
405 MN/A1 Radio
405 NUR MEDS DISPOSITIONT Combo Line: 2
405 NUR_ACTATY_TYPES1T Check Col 52
405 NUR_ACTMITY_TYPES12 Check
405 NUR_EHIBITED BEHAVIORS Check
405 NUR_MORSESCALEA Combo w
405 NUR_MORSESCALE2 Combo < | s
405 NUR_MORSESCALEX Combo = =
405 NUR_MORSESCALE4 Combo LM Text
405 NUR_MORSESCALEST Combo
405 NUR_MORSESCALEGT Combo Miscellansous Indent =
405 NUR_PAIN INTERFENCES Check. [ inactive Indent Fie [0 |
405 NUR_PAIN NON-VERBAL1 Check o ~
405 NUR_PAIN RELIEVED B Check [ Reuired Inderit Test: [0 |
405 NUR_PAIN RELIEVED B'11 Check. Notes
405 NUR_PAIN RELIEVED BYv113 Check =
497RL PED'S CARETAKER o
583 4DM VITALS TEXT
583 ADMISSION REASON ~
5833 ADMIT ADL HELP TEXT o I 5
FO3 ARAIT AN TCWT T o B e
[¥]Hide Inactive Fields "Indicalesa [ (n]:4 ] [ Cancel ] [ Apply ]
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Text Field

* Text fields are used to place uneditable text in
the template.

* While this text may be included in the final
output, often it is used for directions within
the template itself, but is excluded from the
output.



Text Field Excluded from Note

Aetion

Template Figlds

NUMEER FIELD

COMMENT
COMMENT!
| [COMPLET)

COMPLETE/INC
COMPLETE/INCY

COMSULT REMINDERZ

CONSULT TO AUDIOLOGY INITIATED
COMSULT TO OPTOMETRY INITIATED
COMTACT LENS - SPECIAL OTHER
CORRECTED

COUM DOSAGE

COUNTIES

CRSU HP SELF BREAST ExAM

DATE

DATE NO TIME
DATE NO TIME1
DATE ONLY
DATE/TIME
DATET
DAYAWEEK.
DATSAWEERS

RS AECKED

Tent
Check
Tex
Radio
Radio
Check
Check
Check
WP
Radio
Combao
Combo
Radio
Date
Date
Date
Date
Time:
Date
Radio
Radio

Do

v

Hide Inactive Fields  * Indicates a Required Field

Mame: |COMPLETE AS APPLICAELE
Tppe: | Text =

ltems: | Complete the following as applicable by
clicking on the check boxes below.

Line: 2
Coll ¢ 3
LM Teat

Miscellaneous Indent
[nactive Indent Field: |0

Exclude From Note

Mates:

Freview | [ ok [ cancel | [ Appb
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Hyperlink

L Template Field Editor

Action

Template Fields

[ Delete H Copy

HYPERLINK. TO COC MRSA TREATMENT RSLER FYPERLINE TO COC MRSA TREATMENT
HYPERLINE, T0 COC MRGA TREATMENT Type: | Hyperink =] D |
ExéM EVES NORMAL Default
Address; http://www.cde.gov/mrsa/tre atmentfindex-htmll
0-4 Check
05 Murm
11 R adio
A0-45-60 R adio
4.0/5.0 NYLON Fadio
405 M40 Radio
405 IR MEDS DISPOSITION Combo
405 MUR_ACTITY _TYPEST Check
405 MUR_ACTITY TYPEST2 Check
405 HUR_ExHIBITED BEHAYIORS Check
405 MUR_MORSESCALEY Combo
405 MUR_MORSESCALE? Combi
405 MUR_MORSESCALE 3 Combi L Text |
405 HUR_MORSESCALE 4 Combio .
405 NUR_MORSESCALEST Carmbe Miscellaneous Indent —
405 MUR_MORSESCALER Combo [ Inactive Indent Field: E -
munmieTE o Devtssrantos _inion 0 :
405 MUR_PAIN RELIEVED E'1 Check Motes:
405 MUR_PAIN RELIEVED E'Y11 Check =
405 MUR_PAIN RELIEVED E'v113 Check -
497RL PEDS CARETAKER Combo
583 ADM WITALS TEXT Test v
a3 ADMISSION REASON WP =i [
FO2 AT AW UCI O TCT T ik S — —
Hide Inactive Fields  *Indicates a [ Ok, ] [ Cancel ] [ Apply

TIU Templates Components
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Hyperlink Preview



Hyperlink

 The Hyperlink field does not output into the
final document.

 The Hyperlink field provides an embedded
link so the user of the template has access to
additional information while using the
template.



Common Properties of Templates

Display Only

Only Show First Line
Indent Dialog Items
One Item Only

Hide Dialog Items
Required



Display Only

* This was demonstrated previously for a Text
Field.

* |t can also be used for Templates and Dialogs.



Display Only



Display Only



Display Only

* First grandchild is not part of output.



Only Show First Line

L Template Editor

Edit Action Tools
IShared Templates

Ferzonal Templates

=1
New Template

Perzonal Template Propertisz

=] Optomety ~ =] ﬁ Iy Templates Name:|Firstl3randchild |
£l wh ETE History =] Test Template Parent e
E R EYE Mental Status = (B First Child Templets Type:| B Templale v
o WH EYE Yis Acuity Copy First Grandchild | |
=g WR EYE Last IHS Rz E] =] Second Child V] Agtive
& WHR ETE Meunlogic Second Grandchild B Hi
& WH ETE Retinoscopy = Restraints for Generic Order
£ 'wh EYE Cycloplegic Diet far Gen Order
2 \wh EVE Marifest £ From Mary I Exclude
= Wh EYEvon Graefe's gz?reﬂztf
- ¢=& "WR EYE Fisation Dizparity b =
Hide Inactive Hide Inactive E] E] D =
Template Boilerplate [] &low Lang Lines Line: 4 Columr: 1
First Grandchild
Second Line of Text
Third Line of Text
] >
Edit Shared Templates [] 5how Template Motes 0k l [ Cancel ] [ Apply
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Only Show First Line



Only Show First Line



Indent Dialog Items

E Template Editor EI@EI

Edit Action Tools Mew Template
IShared Templates Ferzonal Templates Perzonal Template Propertisz
=] Optomety ~ =] ﬁ Iy Templates Name:|Test Template Parent |
A5 WHR ETE History =-{#&] Test Template Parent .
E R EYE Mental Status g First Child Templets Types @) Diako v
i wh EYE Vis Acuity Copy First Grandchild | |
=g WR EYE Last IHS Rz E] =] Second Child V] Agtive Dialog Properties
& WHR ETE Meunlogic Second Grandchild ™ Hide ltems F 1 DisplapiDirly
£ 'wh ETE Retinoscopy £ Restraints for Generic Order inTemplates 7] Oply Shaw First Line
A5 WH ETE Cycloplegic Driet fior Gen Order Drawer f7iThdent Dislog It
3 'wWh EYE Maifest £1 From Mary || [ OneTem Orly
£ 'Wh ETEvon Graefe's [ ] Hide Dialog lterms
- ¢=& "WR EYE Fisation Dizparity b

A Mumber of Blank Lines

(] Hide Inactive Hide Inactive E] Delete X v toirsert between items

Template Boilerplate [] &low Lang Lines Line: 2 Columr: 1
Perent Template

|

£ |
WGroup Boilerplate Line: &8 Columr: 1

Parent Template

Edit Shared Templates [] 5how Template Motes [ ar. l [ Cancel ] [ Apply

TIU Templates Components



Indent Dialog Items



Indent Dialog Items

* Note: While the dialog
item was indented, the
output text is not.

* |ndent output text by
adding spaces in the
template itself.



One Item Only

 This behaves the same as Radio Button, but works
with dialogs instead of fields.



One Item Only



Hide Dialog Items

E Template Editor EI@EI

Edit Action Tools Mew Template
IShared Templates Ferzonal Templates Perzonal Template Propertisz
=] Optomety ~ =] ﬁ Iy Templates Name:|First Child |
A5 WHR ETE History =-{#&] Test Template Parent .

E R EYE Mental Status g First Child Templets Types @) Diako v
= Wwh EYE Wiz Acuity Copy S | |
=g WR EYE Last IHS Rz E] =] Second Child V] Agtive Dialog Properties
& WHR ETE Meunlogic Second Grandchild ™ Hide ltems F 1 DisplapiDirly
£ 'wh ETE Retinoscopy £ Restraints for Generic Order inTemplates 7] Oply Shaw First Line
=g WR EYE Cycloplegic Diet for Gern Order Drawer [ Indent Dialog ltems
2 \wh EVE Marifest £ From Mary I Exclude (] One ltem Ol
= Wh EYEvon Graefe's meT G'l':'ul:'
A% W EYE Fixation Disoarity ¥ elllple S

Mumber of Blank Lines
Hide Inactive Hide Inactive E] E] Delete X [ e ety
Template Boilerplate [ &llow Long Lines Line: 2 Colurnt: 1
First Child

|

£ |
WGroup Boilerplate Line: 5 Columr: 1

First Child

Edit Shared Templates

[] 5how Template Motes

0k l [ Cancel ] [ Apply

TIU Templates Components
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Hide Dialog Items



Hide Dialog Item



Required Field

1. Create the field with Required checked



Required Field

2. Place the field in the template.



Required Field

3. Note the asterisk (*).



Required Field

* If the Required Field is not filled in:



Creating a New Template Field

1. On the Notes tab, right click Options and select
either Edit Templates or Edit Shared Templates.

Edit Templates. ..
Create New Template...

Edit Shared Templates. ..

Create Mew Shared Template...

Edit Template Fields

TIU Templates Components
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Creating a New Template Field

2. Within the Template Editor, click Tools and select
Edit Template Fields.

L Template Editor

Edit Action Tools MHew Template
SUEELNENE  Edit Template Fields Personal Templates Shared Template Properties
ty Templates Mame: | Shared Templates
m Import Template g Y P - P
Export Template
Refresh Templates
Template Icon Legend Dialog Properties
-
-
Hide Inactive Hide Inactive I Lock
Template Boilerplate [] &llows Long Lines Lirne: Colurr;
Edit Shared Templates [ 5haw Template Mates 0k ] [ Cancel

TIU Templates Components



Creating a New Template Field

3. Inthe Template Field Editor select New Template
Field.



Creating a New Template Field

4. Type the field name in the Name field.
5. Select the Type.



Creating a New Template Field

You may choose to indicate Required or Separate Lines.

L Template Field Editor

Action [ Delete ] [ Copy ] [ Mew ]
Template Fields ) . -
CHE CK. BOX FIELD Mame: |CHECE BCX FIELD

Type: Check Bores E]

Default: E]
0-4 Check. Iterns: First Item ~
[IR] Hum Second Item
11 Radio Third Item
30-45-60 Radio Fourth Item
4.0,/5.0 MvLOMN Fadio Fifth Ites|
405 A8 R adio
405 MUR MEDS DISPOSITIONT Corba Line: & -
405 MUR_ACTMITY_TYPEST Check Col 11 | ¢ 5
405 MUR_ACTMITY_TYPES12 Check
405 MUR_E=HIBITED BEHAYIORS Check Lt Text:
405 MUR_MORSESCALET Combao )
405 NUR_MORSESCALE2 Cormbo Miscellaneous Ui 21— =
405 NOR_MORSESCALE T Cornbo [ Insctive Indent Fieid: |0 |5
405 MUR_MORSESCALES Carbo . . ~
405 NOR_MORSESCALEST Cormbo ' Indent Text: [0 | 5
405 MUR_MORSESCALERT Combao Motes:
405 MUR_PAIM IMTERFEMCES Check
405 MUR_PAIN HOMAYERBALT Check
405 MUR_PAIN RELIEVED BY1 Check
405 MUR_PAIM RELIEVED Bv11 Check
405 MUR_PAIM RELIEVED B¥113 Check
AQ7DI OChC CADCTAVCD [ T
Hide Inactive Field:  * Indicates a Required Field Presiew [ )4 ] [ Cancel ] [ Apply
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Indenting

TIU Templates support indenting of both the template
field and the output text.

e Template Field Editor

Action [ Delete ] [ Copy ] [ MHew ]
JiEmlatelhieid Mame; |CHECE BOX FIELD
| Tvpe: Check Boxes E]
Chesk. .
IDEPRESSANT CONTRAINDICATION Defalt &
Ll AREA EXAMINED Check. ltems: |First Item
Cl& AREA EXAMINED Check Second Item
Cl& AREA EXAMINEDTT Check. Third Item
Clé CHECK ALL THAT APFLY Text Fourth Item
Cl& CHEST VEST Check Fifth Ttem
Cl& DIABETES RISK FACTORS Check
Cl& LIME RESTRAINT TYFE Check Line: &
Cl& LIMB RESTRAINTS Check Cob1 | 5
Cl& RESTRAINT LOCATION Comba
Cl& RESTRAINT REASON * Check LM Text:
Cl& TABLE TOP Check )
Cl4 TOBACCO FAMILY REASONS Check Miscellanzaus _
Cl& TOBACCO HEALTH Check [inactive [ Separate Lines
Cl4 TORACCO MEDICATION Cormba )
Cl4 TOBACCO TRIGGERS Check [ Required
Cl& YESNO BUTTON/YES Button Notes:
CIH &40 % 3 Check
CIH ABM PAP Check
CIH AMP TYPE Comba
CIH AMP TYPET Comba
CIH AMPS Radio o
Cll ARITIARSAIC TS [ P Y
Hide Inactive Fieldzs  * Indicates a Required Field Fresview ] [ oK ] [ Cancel ] [ Apply
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Indent Field

= Template Field Editor

Action [ Delete ] [ Copy ] [ I e ]
Template Fieldz

CHECK BOX FIELD Check LEC CHECE BOX FIELD - |
CHECK ALL THAT APPLYT Test | Tvpe: |CheckBaoxes (] L

CHECK BO% FIELD = .

Clé AMTIDEPRESSANT CONTRAINDICATION Default &
Cléy ARES EXSMINED Check llems; | First Item

Cldy AREA EXAMINED Check Second Ttem

Clés ARES EXAMINEDT1 Check Third Ttem

Cla CHECK ALL THAT APPLY Test = Fourth Ttem

Clé CHEST VEST Check Fifeh Teem

Cl& DISBETES RISK FACTORS Check

Cl& LIME RESTRAINT TYPE Check Line: 6

Clé LIME RESTRAINTS Check Cob1 | .
Cl& RESTRAINT LOCATION Combo L3 2
Cl& RESTRAINT REASON * Check LM Test

Cl& TABLE TOP Check .

Ol TOBACCO FAMILY REASOMS Check Miscellaneous Indent

Clé TOBACCO HEALTH Check [Jinactive  []5eparate Lines =
Cl& TOBACCO MEDICATION Combo . arm
Cla TORACCO TRIGGERS Check [ Required Indent Test: |0 |5
Cl& YES/NO BUTTONAYES Buttan Notes

CIH A%0 3 3 Check

CIH ABM P&P Check

CIH AMP TYPE Combo

CIH AMP TYPE1 Cormbo

CIH AMPS Radio g

il ARITIARSIC TS, [l PP _—

Hide Inactive Fields  * Indicatez a Required Field [ Qk. ] [ Cancel ] [ Apply
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Indent Field

 The template items are indented five spaces.
 The output text is not indented.



Indent Text

= Template Field Editor

Action [ Delete ] [ Copy ] [ I e ]
Template Fieldz

CHECK BOX FIELD Check LEC CHECE BOX FIELD - |
CHECK ALL THAT APPLYT Test | Tvpe: |CheckBaoxes (] L

CHECK BO5 FIELD = .

Clé AMTIDEPRESSANT CONTRAINDICATION Default &
Clés SREA EXAMINED Check llems: | First Item

Clés AREA EXAMIMED Check Second Ttem

Clés AREA ExaMINEDTT Check Third Ttem

Cl& CHECK, ALL THAT APPLY Test = Fourth Item

Clé CHEST WEST Check Fifth Toem

Clé DISBETES RISK FACTORS Check

Cl&s LIMBE RESTRAINT TYPE Check Lire:

Clés LIME RESTRAINTS Check Cot1 |l 2
Clés RESTRAINT LOCATION Comba 2 L4
Cl& RESTRAINT REASON * Check LM Test

Cl& TABLE TOP Check .

Clé TOBACCO FAMILY REASONS Check Miscellaneous Indent .
Cl& TOBACCO HEALTH Check [JInactive  [] Separate Lines Indent Field: E =
Cl& TOBACCO MEDICATION Comba . =
Cl4 TOBACCO TRIGGERS Check [ Required

Cl& YES/NO BUTTONAYES Buttan Nates:

CIH 420 % 3 Check

CIH 4BM P&P Chek

CIH AMP TPE Comba

CIH AMP TYPE1 Comba

CIH &MPS Rado o

Il AKTIAKSC TS, [l B —

Hide Inactive Fields  * Indicatez a Required Field [ Qk. ] [ Cancel ] [ Apply
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Indent Text

* The template items are not indented.
 The output text is indented five spaces.



Indenting

* When creating a Template Field, you can use
Indent Field only, Indent Text only, or both.



Previewing a New Template Fiel

* When creating a Template Field you may want to
see how it will appear.

 To preview the field, click Preview.

s Template Field Editor

Action [ Delete ] [ Copy ] [ MHew ]
Template Fields ) - -

CHECK BOX FIELD Check Larc | CHECE BOX PIELD

CHECKALL THAT APPLYT Tew )| Tepe  |CheckBowes  [+)

CHEI IELD Ch .

CI& ANTIDEPRESSANT CONTRAINDICATION Default S
Tl AREA EXAMINED Check ltems: |First Item

Cl AREA EXAMINED T Check Second Item

£l AREA EXAMINED 11 Check Third Item

£l CHECK, ALL THAT APPLY Text Fourth Item

Cl& CHEST VEST Check Fifth Item

Ol DISBETES RISK FACTORS Check

Clts LIMB RESTRAINT TYPE Check Line: &

Clts LIMB RESTRAINTS Check Cobl | ¢ =
Cl& RESTRAINT LOCATION Combo

Cl& RESTRAINT REASON * Check. LM Test

Cl& TABLE TOP Check .

Cl4 TOBACCD FAMILY REASONS Check Miscellansous Ielertt z
ClA TOBACCO HEALTH Check. [inactive [ Separate Lines Indent Field: |0 | S
£l TOBACCO MEDICATION Cambo . =
£l TOBACCO TRIGGERS Check [ Reaquired lntenti et O
CI6 YES/ND BUTTON/YES Buton Motes:

CIH 480 % 3 Check

CIH BN P&P Check

CIH AMP TYPE Combo

CIH AMP TYPET Cambo

CIH AMPS Radin o

il ARITIARNIC TS T lemml

Hide Inactive Fields " Indicates a Required Field [ Freview ] [ ak. ] [ Cancel ] [ Apply
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Previewing a New Template Field

 To preview the output text, click Preview again.



Previewing a New Template Field

* Qutput Text:



Standardization

It is recommended using a standard approach
when creating new template fields.

It is recommended using beginning text in
fields so that related items group together in
the list, making it easier to find them later
when building the template.



Standardization

s Template Field Editor

Action [ Delete ] [ Copy ] [ e ]

Template Fields }
CIH ANTICOAG COMPLAINTS Name: |CTH ANTICOAC COMPLATNTS . |
Clé YES/NO BUTTON/YES Button | Tvpe |Word Processing (z) FieldLen: |74]5 Mumlines:4 |3
CIH A&D ¥ 3 Check Default | Bruising, bleeding, chest pein, shortness of breath, ~
CIH ABH PaP Check. headache, wision =
Em img ¥$EE1 EEEEE :;ZI:E;:;DE: changes in diet (including alecchol use), new
CIH AMPS Radio {prescription, OTC, or herkal), no lifestyle changes or
CIH AMTIAM=IETY cocial

H AR
CIH AMTICOALG COMPLAINTS Y concerns, and no missed warfarin doses.
CIH AMTICOAG D Line: 8
CIH AMTICOAG D1 Col: 1
CIH AMTICOAG IMR HI RANGE
CIH AMTICOAG IMAR LOW RAMGE
CIH AMTICOAG TIME w
CIH AMTIDEPRESSAMTS Check. ] L)
CIH ASTHRMA ALBUT USE Combo Lk Text:
CIH ASTHMA FREQ Sk Combo Miscel Ind
CIH ASTHA LIMITS Combo 5 E_'ne':'m ndent . =
CIH ASTHMA NITE 5 Combo [ Inactive Indet Field E v
CIH BOwWEL REGIMEM FOR PAIM Check. . . A
CIH CODING CHOICE Check [] Fiequired Indert Text [0 |
CIH COMLAIMNTS Check, Motes:
CIH CURREMT/REMOTE/MEVER/MOT ASSESSE 2
CIH DATE FIELD [rate i
CIH D&y WEEK MOS Button
CIH D&y'S WEEES MOMTHS Combo w
CIH DM POV Check ||« | s -
CIU MOCC MACChINT Db || | —
Hide Inactive Fieldz  * Indicates a Ok ] [ Cancel ] [ Apply
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Appearance of TIU Templates

It is possible to create TIU Templates that look good
for Text Entry.

It is possible to create TIU Templates that output
good looking Text.

But it is not always possible to create a TIU Template
that does both at the same time.



Using Template Notes In the Template
Editor

 To annotate a template to record why or
when a change was made.

* This can be particularly useful if more than one
CAC edits templates.

 This can also be where EHR Committee approval
of the template is recorded.



sing Template Notes

& Template Editor |._||'E|E|
Edit Action Tools New Template
1Shared Templates Personal Templates Perzonal Template Properties
S Shared Templates =2 ﬁ My Templates Mame: | Test Template Parent |
=l Document Titles Required Field Template .
Sl Consult Reasons for Request Test Template Parent Template Type: | Dialog o |
Copy Restraintz for Generic Ord | |
@ Diiet for Gen Order Active Dilem Fiepeics
&1 From Mary I Hideltems [ Display Orly
in Templates ] Only Show First Line
Drawer Indent Dialog Items
[] Ore Item Only
[ Hide Dialog Items

< |
— — « Mumber of Blank Lines
] Hide Inactive Hide Inactive @ E] » o inzert between items

Template Boilerplate [] &llows Long Lines Line: 2 Colurnn: 1
Pzrent Template s
b
] >
|Group Bailerplate Line: 8 Colurnn: 1
Parent Template A
First Child B
Firat Grandchild v
emplate Motes:
This template was crested for Advenced CAC Treining, February 2011“
< >
Edit Shared Templates ( Shaow Template Nntes] 0K ] [ Cancel ] [ Apply

TIU Templates Components



Using the Copy Button

 Templates can be created in the My
Templates folder and then copied to the
Shared Templates folder when completed.

 This action is not truly a copy, but more akin
to creating a shortcut Link.

* After copying, editing either of these
Templates, will change both!



Using the Copy Button

. Click the destination folder (e.g. Shared
Templates).

2. Click the template to copy.

3. Click Copy.



Using the Copy Button



Using the Copy Button

Note: After the copy is completed, the Copy button

is grayed out.

L Template Editor

Edit Action Tools
IShared Templates

=] ﬂ Shared Templates
(gl Test Template Parent
5§ Telephone Adult Triage

£3 Usedin Titles and Consults
£3 Inpatient Templates

£ Patient Inpatient Objects
£ Patient D ata Objects
GEMERALWISIT

£3 General H&P

£3 Adult Care

Hew Template

Perzonal Templates Shared Template Froperties
~ = Iﬂ My Templates Mame: | Test Template Parent
. e Template Tupe: Dialog £
rd
Diet for Gien Order Ative Dialog Properties
& From Mary " Hide ltems ] Display Only
inTemplates 7] Orly Show First Line
Drawer Indent Dialog ltems
[ Ore Itern Qily

[] Hide Dialag Items

. # DCOE FOLLOW-UP = £ 2 Murmber of Blank Lines
[] Hide Inactive Hide [nactive E] Delete 2| 10 | % toinset between tems
T enplate Boilerplate [ Allaw Long Lines Line: 2 Calurnn: 1
Parent Template s
v
£ >
Group Boilerplate Line: & Colurnn: 1
Perent Template :
Edit Shared Templates [] Show Template Naotes ak. ] [ Cancel ] [ Apply ]I
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Importing and Exportin

Export:

g Template Editor

Edit Action Tools
Shared Temple  Edit Template Fields

Perzonal Templates

MNew Template

Shared Template Properties

=] 5 Share » = 5 Iy Templates Name:|Test Template Parent
il Import Templat= Fequired Field Tamplate .
- TerplateTyps B0 isoo v
B U pefresh Templates — : Hgstraints for Generic: Orde |
il Template Icon Legend Diet for Gen Order Agtive Dialog Properties
i : . e 1 From Mary [T Hideltems ] Display Only
£ Patient Data Objects in Templates 7] Only Show First Line
=l GEMWERAL WISIT Drawer Indent Dialog [tems
1 General HER [ Oree Itern Orly
£3 Adult Care [ Hide Dialag Items
= 4% DCOE FOLLOW-UP > < | @ i
. . . ) « Mumber of Blank Lines (]
[v] Hide Inactive Hide Inactive E] Delete X ¥ toinsert between items
Template Boilerplate [ &llaw Long Lines Line: 2 Colurn: 1
Parent Template Y
M
] >
Giroup Boilerplate Line: & Colurn: 1
Perent Template :—
Edit Shared Templates [] Show Template Maotes [ oK ] [ Cancel ] [ Apply
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Importing and Exporting

* Import (first select destination folder):



Importing and Exporting

* Import (TIU Templates are .txml files):



Importing and Exporting

* Import:



Importing IHS Templates

* |HS uploads and stores TIU templates at its
national FTP site.

 These templates are publicly accessible at:
ftp://ftp.ihs.gov/pubs/EHR/Templates/TIU%20Note%20Templates/

* When returning to the IHS FTP site remember
to click View > Refresh to update the
browser’s cache.



ftp://ftp.ihs.gov/pubs/EHR/Templates/TIU Note Templates/

Importing IHS Templates

£ FIP directory /pubs/EHR/Templates/TIU%20Note%20Templates/By%20Clinic/Medicine%200utpatient/ at - Windows Internet Explo

@'\;' & he.gov IEIEES |[2]-

File Edit View Favorites Tools Help
x Gashme&uwyy WebEx -

»

¢ Favorites |58+ MiGoogle [ Gmail - Inbox (... | @ MicrosoftExch... | EFTP directo... % fi - B - ) dm v page- safety~ Teds - @@~

FTP directory /pubs/EHR/Templates/TIU%20Note%20Templates/By%o
20Clinic/Medicine%0200utpatient/ at ftp.ihs.gov

To view this FTP site in Windows Explorer, click Page, and then click Open FTP Site in Windows Explorer.

Up to higher level directory

03/17/2008 12:00AM 3,357 Bristol Bay - Colonoscopyv.tzxzml

03/17/2008 12:00AM 4,067 Bristol Bay — EGD.txml

07/21/2005 12:00AM 659, 355 Cherokee — Medicine.tzml

12/08/2008 12:00AM 12,418 Eagle Butte - CURRENT QPIQID MISUSE MEASURE COMM.txml
02/16/2005 12:00AM 6,498 Gila River — Addiction Medicine FU.txml
02/16/2005 12:00AM 36,214 Gila River — Addiction Medicine Note.txml
02/16/2005 12:00AM 1,465 Gila River — Sore Throat.txml

01/30/2006 12:00AM 24,721 Hastings — CHF consult.txml

09/17/2009 12:00AM 2,396 Hunter Health — Alcohol ScreencCage.txml
09/17/2009 12:00AM 70,555 Hunter Health — Progress Note.txml

09/22/2009 12:00AM 8,356 Hunter Health Center — Tuberculosis Screening Form.txml
02/17/2009% 12:00AM 28,700 Eotzebue — CytoTissue Request.tzml

02/10/2009% 12:00AM 70,421 Red Cliff - LongTerm Care Assesment Tool.tzml
02/10/2009 12:00AM 6,842 Red Cliff - Referral.txzml

02/10/2009 12:00AM 10,186 BRed Cliff - WIC Adult.txml

06/27/2006 12:00AM 4,631 Red Lake - BLOOD LEAD REPORT FORM. txml
06/27/2006 12:00AM 79,390 Red Lake — Nutrition.tzml

09/08/2008 12:00AM 2,819 Tulalip — PPD Reading.txml

07/29/2005 12:00AM %04 Warm Springs — CHR.tzml

07/29/2005 12:00AM 54,597 Warm Springs — LIPIDS. txml

07/29/2005 12:00AM 641,195 Warm Springs — Medicine.txml

08/11/2004 12:00AM 8,504 Warm Springs — Stick Figures.txml

10/05/2007 12:00AM 6,990 Zuni - Postsedation Assessment.txml
11/08/2007 12:00AM 15,238 Zuni - Presedation Assessment.txml

& intemnet fa | B115% -
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Importing and Exporting

Double clicking an exported .txml file, will
attempt to open it using the browser because

it is an XML type file.
Only TIU within EHR can properly process a
txml file.

Those who have created HTML will see
similarities in raw exported TIU files.



Raw TIU Template File

<CPRS_TEMPLATE>
<TEMPLATE NAME="PHN Consult">
<TYPE>G</TYPE>
<STATUS>A</STATUS>
<DIALOG>1</DIALOG>
<BOILERPLATE TEXT>

<p>THIS PATIENT IS BEING
REFERRED TO PHN SERVICES
FOR:</p>

<p></p>
<p>{FLD:PHN CONSULT}</p>
<p></p>
<p>{FLD:VA*W-P8LINES}</p>
</BOILERPLATE TEXT>
</TEMPLATE>
<TEMPLATE FIELDS>
<FIELD NAME="PHN CONSULT">
<TYPE>X</TYPE>
<INACTIVE>0</INACTIVE>
<LENGTH>0</LENGTH>

<DEFAULT_INDEX>O</DEFAULT_INDEX>

<REQUIRED>0</REQUIRED>

<SEPARATE LINES>0</SEPARATE LIN
ES>

<MAX LENGTH>0</MAX LENGTH>
<INDENT>0</INDENT>
<PAD>0</PAD>
<MIN VALUE>0</MIN VALUE>
<MAX_VALUE>O</MAX_VALUE>
<INCREMENT>0</INCREMENT>
<ITEMS>
<p>Abnormal Pap</p>
<p>Communicable Disease</p>
<p>Gestational Diabetes</p>
<p>Newborn</p>
<p>Positive HCG</p>
<p>Postpartal</p>
<p>Other</p>
</ITEMS>




Exported TIU Templates

When exported, TIU Templates are very small
text files that can be sent as e-mail attachments.



Other Uses for Templates

Where can template fields be used in
addition to progress notes?

Discharge summaries

Quick orders that have free text fields (e.g.,
comments)

Generic orders that have word processing fields

Consult reasons for request (using template
editor)

Reminder dialogs



Template Fields in Generic Order

L s e T ) [T U P T L% B e

21
22
23
24
25
26

MHIIRSIMG. ..
Chest Tube
Puzh Fluidz
Meuro Check,
Glagcow Coma
Guaiac Azpirate
Guaiac Emesiz
Irine pH

rine Spec Grav

SEIM & WaOUMD...

Cold Packs
Warm Packs
WWarm Soaks
Air M attress
WWater M attress
Sheepzkin

30
A
32
a3
34
35

40
41
42
43
44
45
46
a7
48
43

Patient Care Orders
HEMODYMAMICS. .
Agterial Line
Arternial Sheath
Wenouz Sheath
Swan Ganz Catheter
Cardiac Output

DRAIMS...
Colostonmy
Indwelling Urinary
Hermowac
[leoztomy
Jackson Pratt

M azogastric
Perroze

Fectal Tube
Irogtarmy

B0
E1
B2
B3
B4

F0
71
2
73
4
75
7B

20

33

RESFIRATORY'...
TCDE

Chest PT

Suction

Trach Care

OxvGEM THERAPY...

02 3 nazal cannula
02 dlt nagzal cannula
b azk 35 per cent
tazk 40 per cent
kdazk B0 per cent
entilator

Call HO on

Test Only Order

Oxpgen Therapy
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Template Fields in Generic Order



Template Fields in Generic Order



Template Fields in Generic Order

Current Orders [Aotive & Pending Status Only) - ALL SERVICES

Service I Order Ciuration Provider I Murge I Clerk, I Chart I Statusg
»» OXYGEN THERAPY Start: HOW
Order:

Murzing Type: Maszal Cannula Taylor P unreleased
Rate: 3 L/min

Start Date/Time: NOW “UNSIGMED™

AR S S S SES T AT R e T AR AL



Review of Template Types

Simple Template

Dialog Templates with Advanced Formatting:
* Hiding Dialog Items

 One ltem Only (Radio Button Dialogs)
 Explanatory Text excluded from output

* |ndenting

* Jtems on Separate Lines

Allow Long Lines in Template



Simple Template



Complex Dialog Template

s Template Editor

Edit Action Tools

1Shared Templates Perzonal Templates

£ Usedin Titles and Consults N
== Inpatient Templates
N I s T Y

=R MEDICINE-DISCHARGE INSTRUCTIONS
=2 Fallowup Plan

=& Plan for Pain Management

fZE| Care Provider

2 Discharge Meads

22l Physical Activity
22| Employment Status

g by Templates

Copy

B (=0E3
Mew Template

Shared Template Properties
Mame: | MEDICINE-DISCHARGE INSTHUEJ

[Template Tuype: ‘ Dialog w ]
Active Dialog Properties

[ Hide ltems | [ ] Display Only
in Templates| [ Only Show First Line
Drawer Indent Dialog Items
|:| One [tem Only
Hide Dialog [tems

+-#=F NURSING 24HR FLOW SHEET b/ Murnber of Blark Lines
Hide Inactive @ @ Delete X Hide Inactive & ta inzert bebwesn items I Lack
Template Boilerplate [ &llows Long Lines Line: 11 Columr: 1
DISCHARGE IMSTRUCTICNS e
Dete of Admission: |CURRENT ADMISSICON| Date of Discharge:{FLD:EEN DATE-TODAY} T8
Primery Discharge Diagnosis: {FLD:GEN TEXT BOXH}
Secondary Discherge Diesgnoses:
{FLD:GEN WORD PROCESSING})
CHF &3 primary disgnosis: {[FLD:EEN ¥YES/NO BUITON 5 REQ}
b
i) >
IGroup Boilerplate Line: 1 Columr: 1
DISCHRAREE IMSTRUCTIONS :—
Edit Shared Templates []5how Template Naotes

0K l [ Cancel
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